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ACCOUNT CODE STRUCTURE PROCESSING PROCEDURES

Function

Overview This section describes the key events to view the account code structure for orders, order
change orders and requisitions.
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ACCOUNT CODE STRUCTURE PROCESSING PROCEDURES

1.1 Inquire Order Accounting Distribution Table #2

1 ORDER ACCOUNT CODE STRUCTURE

1.1 Inquire Order Accounting Distribution Table #2

Overview

I nputs

Outputs

Completing
The Procedure

Cross-Reference

ORDR 4: ORDR

ORDR 4: OACG

ACTC 4: OAC2

The AGPS user is provided the capability to view the cross-walk of an order accounting
distribution document's account code structure from local account code structure to central
accounting account code structure.

1 Required order number
1 Required order accounting distribution document line number
1 Display of requested document
Steps
1 Determine the agency's order accounting distribution document to be viewed.

Order number must be avalid number in the ORDR Table.

Line number must be avalid order accounting distribution line number in the
OACG Table.

2. View OAC2 record datainto AGPS.

a

If you are not in the OAC2 screen, type OAC?2 in the Function Line and
press RETURN/ENTER.

b. Type INQUIRE inthe Function Line.
C. Using the TAB key move to Order Number field and type desired order
number.
d. Using the TAB key move to Account Dist Number field and type desired
line number.
3. Press RETURN/ENTER.

NOTE: If an error condition exists, AGPS will display the appropriate error

messages at the bottom of the transaction screen. Clear the error
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ACCOUNT CODE STRUCTURE PROCESSING PROCEDURES
1.1 Inquire Order Accounting Distribution Table #2

Cross-Reference Steps

conditions identified and press RETURN/ENTER. If no error(s) exists,
AGPS will display requested record.
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2.1 Inquire Change Order Accounting Distribution Table #2

2 CHANGE ORDER ACCOUNT CODE STRUCTURE

2.1 Inquire Change Order Accounting Distribution Table #2

Overview

I nputs

Outputs

Completing
The Procedure

Cross-Reference

ORDR 4: ORDR
OCHG 4: OCHG

OCHG 4: OCAC

ACTC 4: OCA2

The AGPS user is provided the capability to view the cross-walk of a change order
accounting distribution document's account code structure from local account code structure
to central accounting account code structure.

1 Required order number
1 Required order change order change number
1 Required change order accounting distribution document line number
1 Required change order accounting distribution document change number
1 Display of requested document
Steps
1 Determine the agency's change order accounting distribution document to be
viewed.

Order number must be avalid number inthe ORDR Table.
Change order number must be avalid change number in the OCHG Table.

Line number must be avalid change order accounting distribution line number in

the OCAC Table.
2. View OCAZ2 record datainto AGPS.
a If you are not in the OCA2 screen, type OCAZ2 in the Function Line and
press RETURN/ENTER.
b. Type INQUIRE inthe Function Line.
C. Using the TAB key move to Order Number field and type desired order
number.
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ACCOUNT CODE STRUCTURE PROCESSING PROCEDURES
2.1 Inquire Change Order Accounting Distribution Table #2

Cross-Reference Steps

d. Using the TAB key move to Change Order Number field and type desired
change order number.

e Using the TAB key move to Account Dist Number field and type desired
line number.

f. Using the TAB key move to Change Number field and type desired
change number.

3. Press RETURN/ENTER.

NOTE: If an error condition exists, AGPS will display the appropriate error
messages at the bottom of the transaction screen. Clear the error
conditions identified and press RETURN/ENTER. If no error(s) exists,
AGPS will display requested record.
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3.1 Inquire Requisition Accounting Distribution Table #2

3 REQUISITION ACCOUNT CODE STRUCTURE

3.1 Inquire Requisition Accounting Distribution Table #2

Overview

I nputs

Outputs

Completing
The Procedure

Cross-Reference

RQSN 4: RQSN

RQSN 4: RACG

ACTC4: RAC2

The AGPS user is provided the capability to view the cross-walk of a requisition accounting
distribution document's account code structure from local account code structure to central
accounting account code structure.

Required requisition number
Required requisition accounting distribution document line number
Required requisition accounting distribution document change number

Display of requested document

Steps

Determine the agency's requisition accounting distribution document to be viewed.
Requisition number must be avalid number inthe RQSN Table.

Line number must be avalid requisition accounting distribution line number in
the RACG Table.

View RAC2 record data into AGPS.

a If you are not in the RAC2 screen, type RAC2 in the Function Line and
press RETURN/ENTER.

b. Type INQUIRE inthe Function Line.

C. Using the TAB key move to Requisition Number field and type desired
requisition number.

d. Using the TAB key move to Account Dist Number field and type desired
line number.
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ACCOUNT CODE STRUCTURE PROCESSING PROCEDURES
3.1 Inquire Requisition Accounting Distribution Table #2

Cross-Reference Steps
e Using the TAB key move to Change Number field and type desired
change number.
3. Press RETURN/ENTER.

NOTE: If an error condition exists, AGPS will display the appropriate error
messages at the bottom of the transaction screen. Clear the error
conditions identified and press RETURN/ENTER. If no error(s) exists,

AGPS will display requested record.
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